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Vehicle Certification
Agency Europe

Registering for a VCA Europe S.r.l. Portal Account

Applying for a VCA Europe S.r.l. Portal Account

All those requiring Type Approval from The VCA Europe S.r.l. should first register for a portal account. Once the
registration is submitted, VCA Europe S.r.l. will verify and approve the account, you will then receive email
confirmation with an invitation code link to create your portal login. This will take up to 5 days.

To register:

| '& Vehicle Certification Agency Search this site A What kind of vehicke? ~

Type Conformity of Connected and Automated Other Dangerous Fuel Consumption Vehicle VCA Europe
Approval Production (CoP) Vehicles Certification Goods and CO; Importing Srl

Welcome to the VCA Portal

ions for all schemes

nd applic

our self-service portal

From the Vehicle Certification Agency Europe webpage select |Porta| Registration| and click on the button to
start:

www.vehicle-certification-agency.gov.uk,
On this page you can:
o Register your organisation for a VCA Europe S 1.l portal account for the first time
o Login to the VCA Europe S.rl. portal to review the status of an existing application
o Login to the VCA Europe S.rl. portal to submit a new application for

- EU Type Approval(s)

CE Type Approval and/or Provisional Type Approvak(s)

S Assessments

Please note for all applications, registration is required if you have not used our portal service previously

Portal Sign-in Portal Registration Portal Guidance

Use portal registration to:

e Apply for a VCA Europe S.r.l. portal account for your organisation for the first time (registration is required for
each invoicing account)

Login details are issued via email pending account registration approvalf your supplied details are confirmed
and accepted, you will receive an email notification to the supplied email address which applied for the account.
This will provide an invite code for you to continue with your registration.

For further information

Portal Registration
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STEP 1

The Account Registration form will open in a new
browser window. Complete the required fields.

Select the [Company type from the dropdown options. | ]

| 8 venicie Certification Agency Europe

K will help us to improve it.

EEY s is 2 new service - your fezd

Account registration

Step 1- Company details

Fullcompany name

ITrddeTransDOrl

Company type

I EU customer

Company registration number

VAT number

I

Will you be submitting Purchase Orders for orders?
@~ O

STEP 2
Select Invoicing currency.

Select your preferred processing office from the

dropdown list.

Complete all fields and select .

Registering for a VCA Europe S.r.l. Portal Account

| %82 Vehicle Certification Agency Europe

IEZEDN s . new srvice  your stk wi help us o mprove

Account registration

Step 1- Company details

Full company name

Company type

Italian customer
| EUcustomer
Extra EU customer (including Switzerland and UK)

Company registration number (or Unique company identifier)
and VAT number will be mandatory dependant on the
Company type.

If selecting Italian customer as Company type, SDI and PEC will
be two other mandatory fields.

Flag Purchase Orders YES or NO.

If selecting YES, this means that the customer would like VCA
Europe to indicate your Purchase Order Number on VCAE
invoices.

Complete all the fields and select .

| 482 venicle Certification Agency Europe

IS0 This is a new service - your feedback will help us to improve &.

Back

Accountregistration

Step 2 - Work details
Select the local currency VCA Europe S.r.L. will invoice you in

O Renminbi (also known as Chinese Yuan)

O tues

Step 2 -Work details
Selact the local currency VCA Europe S.ri. will invoice you in

O Renminbi (also known as Chinesa Yuan)

O e

| VCA Australia
VICAChina
VCA Eurepe S.r.l
VCA India
VCA Japan
VCA Korea
VCA North America
VCA South America
\VCA United Kingdom - Bristol
VCA United Kingdom - Midlands

ISelect

B O Great British Pounds
O Yen (Japan)
O Dollars (US)

Select which VCA Europe S.r.L. office to process your application(s)

o VCA Europe S.r.l.reserve the right to change the VCA Europe
S.r.L office later in the application stage.

~—-I Select v
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Registering for a VCA Europe S.r.l. Portal Account

Step 3 - Primary contact details

This will be the main contact for the account. and will be able to grant
and remove access for other users to this account. The contact can be
changed if necessary in the future by contacting us.

First name (optional)

INe:l

Last name

lSmith

Address

lbsS 6xx

l Findaddress

I Select address vl

Select address
Eastgate Road Bristol BSS5 6XX - 27 Addresses

You will be required to enter your email address twice for

validation.

Note: this is the email address that must be used to sign-in to the

portal.

Complete all fields and select .

Step 4 - Invoicing contact details

This is the contact who will receive invoices from VCA. The contact can
be changed if necessary in the future by contacting VCA

Send invoices to the primary contact

Submit account registration

A REQUEST RECEIVED message will appear on screen.

Your request will now be checked and approve

d.

Please wait for the confirmation email (No Reply mail) to

create your portal login.

SRLTAC-E-GU-02 Rev01
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STEP 3
Complete your Name and Address details.

Input part of an address and click on [Find Address|.

Choose an address line from the dropdown list.

STEP 4
Either select [Send invoices to the primary contact| or
enter additional name and address details.

This is the name and address that will be used as the
I Primary Contact.

Postcode or zip code (optional)

Ie:ample

Country

Ie:ample

Telephone number

Iexample

Email address

Iexample

Confirm email address

Iexamnle

| Continue |

Click on [Submit account registration.

Request received

We can confirm your application for a company account has been received

What happens next
We will review your application, which can take up to 5 business days.

If your supplied details are confirmed and accepted. you will receive an email
notification to the supplied email address which applied for the account. This
will provide an invite code for you to continue with your account setup.

If you have any enquiries about the process or progress of your account set up
please email veaportalsupport@vea. aov. uk

Return to homepage

July 2024
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Agency Europe
Creating your VCA Europe S.r.l. Portal login

Once you have received an email confirming your registration has been processed you can create your VCA
Europe S.r.l. Portal Login from the invitation link in the email:

Account Request Approval with Credit Limit
© € kel | % Replyall > Forward I
Dear CUSTOMER'S NAME
H H Thank you for your recent application to open an account with the VICA Europe S.r.l

From the email click on the you for your recent applcation o o untvi opesi

Link Your invoicing account code is CUSTOMER'S ACCOUNT CODE. This account will be billed in CUSTOMER'S CURRENCY.
Please complete your portal account registration by visiting the URL below and redeeming your invitation code.

If the invitation code does not appear as a

rvicevehicke-certification-agel

nvitation=YpOf\
2knh0b-0y

link, copy, and paste the whole address
into the web browser address bar.

. I . VCA Europe S.r.l.
| & Vehicle Certification Agency Europe | ro-rooserfeacszons
Via Pasutio, 5
24044 Damine (BG)
ey

| A8 Vehicie Certification Agency Eurcpe Signin

Qsir fedeem mukatice

The invitation code will default to the
correct field.

Sign up with an invitation code

*Invitetion  [WbP10agkanil2UzC5 I 7FoT2rdx52gex2D-pIRs 26UDVaW U3V TGS BUgdmbbizolaidl|

code Click on [Register].
D | have an existing account

| 8 Vehicie Certification Agency Europe Signin

2

Ensure you are using the same email address

you used for the account registration process. Receemi cote- P onhap s T 412 srinmstinc st v
Enter anew password tWice Register for a new local account Register using an external account
. . . . *Email  |james mcelroy@vea gov.uk Azure AD
Select if you would like to Opt-in to VCA services. |
These options can be changed at any time. pre : """"" :
PERINN P
password

Note: you will need an approved invoicing S SR O
account with VCA to use these services. Eurcpe S5

Click on [Register|.
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Registering for a VCA Europe S.r.l. Portal Account

Your VCA Europe S.r.l. Portal login is now active. To start submitting requests use the Portal Sign-in
option on the Vehicle Certification Agency Europe webpage.

Welcome to the VCA Europe S.r.l. Portal

Type Approval enquiries and applications for all schemes must now be made through our self-service portal

On this page you can:

peer— T

Use portal sign-in to:
e Apply for AES/BES assessments and for EU Type Approval(s) andior Provisional Type Approval(s|

o Review the status of your organisation’s existing Type Approval and Provisional Type Approval application(s)

(==
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